
RETRIEVING PURCHASE ORDER OVERVIEW REPORT FOR INVOICING 
 

• Login to LAGOV 
• Click “Data Warehouse” Tab 
• Click “Launch Pad/ INFO VIEW” 
• Click the FOLDER tab on the left of screen 
• Click PUBLIC folder 
• Click LAGOV folder 
• Click AGENCY folder 
• Click DOTD folder 
• Click CREATED BY DOTD folder 
• Click ENGINEERING PO OVERVIEW folder 
• Click PURCHASE ORDER OVERVIEW to open folder (double click) 

 
This will bring up several folders and reports. Choose report for the FY of your invoice payment request. 
 

 
 
 
Enter purchase order number. 
 

 
Enter Purchase Order number and Enter (on keyboard) 
 
 
 



 
 
 
 
 
 
 
Ex: When entering 2000310783 the result will be: 
 

 
 
 
 
To print report, snip and paste to blank Word document or – 
 
Click export icon 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
The result will be a dialog box.  Select reports (in top box) and Current Report and Current 
Page (in bottom box) 
 
 
 

 
 
 
Click “OK” and report will open as an Adobe pdf. file that can be attached to invoice packet 
to be approved and sent to CCS via ITracker. 
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